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Referral

Source Contact  Person Address Tel  #

Number  Of

Interviewees

Referred

Employee  Referral Chris  Bullock

3501 E Sangamon  Ave

Springfield,  IL 62707

217-753-

5400 1

In House  Posting

Sheila

Wetherell

3501 -E Sangamon  Ave

Springfield,  IL 62703

217-753-

5400 4

Radio  Commercials Chris  Bullock

3501 -E Sangamon  Ave
Springfield,  IL 62707

217-753-

5400 1
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Attach  a list  and  brief  description  of  all outreach  activities  performed  during  the  past  year.  Stations  may  attach

copies  of  the  Outreach  Activity  Description  Forms  included  in this  section  for  these  purposes.

OUTREACH  ACTMTY  DESCRIPTION  FORM

Year: 2024-25  i Name of Activity:
Description  of  Initiative:  Training  and  Mentoring  Programs

Saga  Communications  of  lllinois  continued  our  training  and  mentoring  program  for  the  staff.  Both  programs  will

enable  an employee  to acquire  skills  that  could  qualify  them  for  a higher-level  position  in another

department.  The  program  is individualized,  and  the  training  or  mentoring  period  depends  on the  position  of  the

employee  and  their  needs  and  desires.  The  program  information  is posted  in high  traffic/visible  areas  of  the

office.

Description  of  Initiative:  Paid  Internship  Program

Saga  Communications  of  lllinois  has  an  established  Internship  program  that  is designed  to assist  members  of  the

community  to acquire  skills  needed  for  broadcast  employment.  Internships  are  paid.  All interns  may  receive

training  in the  fields  of  promotions,  marketing,  sales,  on-air  work,  business  office,  engineering,  and/or  production.

Internship  flyers  are  handed  out  at all participating  job  fairs  and  sent  to local  area  colleges.

Description  of  Initiative:  Participate  in other  activities  to  disseminate  information  as  to  employment

opportunities  in broadcasting

Description  of  Initiative:  Notifying  Community  Groups

Saga  Communications  of lllinois  made  on-air  announcements  on a weekly  basis  which  alert  qualified  groups  that

they  may  request  to be placed  on our  job  recruitment  list  which  is utilized  when  a vacancy  is available.  The

commercial  copy  explains  what  steps  an  organization  must  take  to receive  notifications  of  job  vacancies  at  our

stations.



Description  of  Initiative:  Participation  in Other  Activities

Saga  Communications  of  lllinois  "Career  Center".  A brochure  was  created  that  discusses  Our  Mission,  Services

and  Radio  Careers.  This  brochure  is available  at our  front  desk  and  is distributed  at all job  fairs  attended  by Saga

Communications  of lllinois.

Description  of  Initiative:  Provide  Training  to  management  level  personnel  to  ensure  EEO  and  prevent

discrimination

Saga  Communications  of  lllinois,  LLC  continues  to ensure  EEO  and  prevent  discrimination  through  the  following

means:

1.  The  Business  Manager  discusses  with  each  department  head  EEO  regulations  when  a position  becomes

available  in their  department  and  reminds  them  to work  within  the  EEO  guidelines  when  going  through

the  application/interview  process.

2.  Our  EEO  Poster  is posted  in a high  traffic/visible  area  of  the  office  for  all employees  to see.

3.  The  company  EEO  policy  is stated  on  Page  7 of  the  Saga  handbook  that  all employees  receive  upon  hire

and  also  receive  when  the  handbook  is revised.  (Latest  revision  August  26,  2019)

4.  All Employees,  both  full-time  and  part-time  go  through  a series  of  training  videos  each  year  concerning

Anti-harassment  and  Anti-discrimination  prevention.

Description  of  Initiative:  Scholarship  Program

Saga  Communications  of  lllinois  has  established  a scholarship  to assist  Lincoln  Land  Community  College

students  interested  in pursuing  a career  in broadcasting  financial  assistance.

Description  of  Initiative:  Participation  in Job  Fairs

Saga  Communications  of  lllinois  has  participated  in the  following  Job  Fairs:

Greater  Springfield  Chamber  Job  Fair  -  on  08/27/2024  and  03/25/25.  Not  only  did  we  participate  in both

Chamber  job  fairs  we  were  also  Radio  sponsors  by promoting  the  job  fair  on all of  our  radio  stations.

Eastern  lllinois  University  Media  Internship  and  Job  Fair  -  on  04/01/2025

Saga  Communications  of  lllinois  will  continue  participating  in job  fairs  on  an ongoing  basis.



Digital Director/Graphic  Designer Capitol  Radio  Group Springfield,  IL

Capitol  Radio  Group  is seeking  an experienced  digital  specialist  to manage  all aspects  of  our  non-

terrestrial  business.  In addition,  graphic  design  aptitude  is important  as many  of  the  tasks  required  will

necessitate  some  melding  of  design  and  digital  oversight.

Experience  as a web master  and/or  social media management  is a plus, but not required.  The seven

stations  of  the  Capitol  Radio  Group  consider  social  media  to be an important  part  of  our  listener

outreach  and  engagement.  As Digital  Director,  the  candidate  will  manage  our  social  media  and  publish

sponsored  advertisements  and  marketing  material  to  social  media  accounts  with  the  stated  goal  of

increasing  the  roster  of  listeners  who  engage  with  each  platform  including  Facebook,  Twitter,  Instagram

and  others.

Our  eight  websites  are  additional  ways  of  building  relationships  with  our  listeners  and  clients.  The  Digital

Director  will  oversee  the  content  and  updating  of  all websites  so as to promote  fresh  new  content  while

eliminating  dated  content,  broken  links  and  expired  data.  Our  umbrella  site,  capitolradiogroup.com  has

been  developed  as a tool  for  current  and  future  advertisers  to  access  media  kits,  marketing  information,

research  and  other  valuable  materials.  The  Digital  Director  will  update  and  enhance  this  site  using  Word

Press.

Contesting  is another  important  way  for  our  stations  to engage  our  listeners  while  harvesting  data  for

residual  contact  with  listeners.  Second  Street  is the  software  that  is generally  used  for  such  contesting

and  would  fall  under  the  duties  of  Digital  Director.

In the  fall  or  early  winter  of  2018,  Capitol  Radio  Group  will  add  digital  advertising  platforms  to  our

offerings.  The  ideal  candidate  would  be expected  to  coach  sales  team  on the  array  of  digital  products,

make  recommendations  on the  type  of  digital  advertising  that  would  best  deliver  success  for  the  client

and  occasionally  accompany  the  account  executive  on sales  calls  to support  the  recommendations.

Graphic  design  skills  are  imperative  in all aspects  of  the  job.  Graphics  duties  range  from  designing  wraps

for  station  vehicles  to  display  advertising  on websites  and  social  media,  designing  banners  for  specific

promotions  and  other  graphics  duties  as assigned.

Candidates  should  possess  good  marketing  instincts  along  with  excellent  written  and  verbal

communication  skills.  College  degree  in marketing  or  strategic  communications  preferred  but  not

required.  Send  your  resume  with  a cover  letter  that  tells  us why  you're  the  perfect  candidate  to

careers@capitolradiogroup.com.  Saga Communications  is an equal opportunity  employer.



NEW  JOB  VACANCY

General  jnformation:

Position:Digital  Director

Full  or  Pait  Time: Full

Date  Position  Opened:  7/15/24

Interviewees:  See Attached  List

Total  Number  of  People  Interviewed  for  this  position:

Total  number  of  Applicants  for  this  position:  8

4

Hiree:

Date  Position  Filled:  8/1/24

Employee  Hired:

Recruitment  Source  of  New  Hire: Employee  Referral



INTERVIEW  RECORD

POSITION: Digital  Director OR  PART  TIME

DATE/T  IME N.=UVlE ADDIISS PliONE  # M/F RACE REFERRAL  SOURCE
7/25/24 Springtield,  [L M w Inten'ial  _Applicant

7/26/24

Springfield,  IL M W Interiial  Applicant

7/24/24

Springfield,  IL w B Interiial  Applicant

7/30/24 Springfield,  IL w W Ei'i'>ployce  Refenal

Race  Codes: W-White/Caucasion  B-Black/Ati-ican  American  H-Hispanic/Latino  Al-Ameri:an  lndia-dAlaska  native  A-Asian



Sheila  Wetherell

From:

Sent:

To:

Cc:

Subject:

Sheila  Wetherell

Tuesday,  July 23, 2024  4:01 PM

Debra  Gray; Laura Grillo;  Michelle  Underwood

Sheila  Wetherell

Digital  Director  FT position  for  Capitol  Media  Group

Will  you  pLease  post  the  below  Digital  Director  position....

Digital  Director

Capitol  Media  Group  is looking  for  our  next  Digital  Director.  Our  Digital  Director  manages  all  of  our

radio  station  websites,  e-blasts,  social  media,  and  helps  with  graphics  design.  If  you  enjoy  working

in  a fast-paced  environment...if  you  are  good  with  graphics  placement  and  can  be  creative  in design

and  writing...and  if  you  can  operate  with  deadlines,  we  want  to  talk  to  you!  Knowledge  of  Word

Press  is helpful,  as  well  as  Microsoft  Office  Products.  Knowledge  of  using  Facebook,  Instagram,

and  Twitter  is  also  a big  plus.  Our  websites  are  managed  with  a back-end  tool,  so  HTML  knowledge

is  helpful  but  not  necessary.  We  all  wear  a lot  of  hats  at  the  Capitol  Media  Group.  The  person  we

hire  will  work  closely  with  our  Promotions  Director,  and  the  sales  and  programming  teams.  We're

looking  for  someone  with  a great  attitude  and  personality,  and  someone  who  can  work  well  with

others.

To  apply,  please  send  your  resume  to  careers(a)capitolmediagrp.com  and  put  DIGITAL  in the

subject  line.

Capitol  Media  Group  is an  equal  opportunity  employer.

IlllNla!"GROUP

Sheila  Wetherell

Business MamgerlCapitol  Medm Gioup  a Cascade  Radm Gmup

Nllini Mtda  Gmup

Conbdbiformatmtx

9:  217JO2078  } M: 2173524223  } Z:  swe&etexmm

2603  W&xUeyAvenml  Champ  n, 61821

1



Sheila  Wetherell

From:

Sent:

To:

Cc:

Subject:

Attachments:

Follow  Up Flag:

Flag  Status:

Laura Grillo

Wednesday,July  24, 2024 10:04  AM

Sheila Wetherell;  Debra  Gray; Michelle  Underwood

Annette  Ca caterra

RE: Digital  Director  FT position  for  Capitol  Media  Group

Digital  Director  -  Capitol  Media  Group  - Saga Communications.pdf

Follow  up

Flagged

Hello,

Please  see  attached  PDF  and  link  below  : )

Digpal  D!reCtOr  -  CapiOl  Med!a  Group  - Saga  Commun!ca[!ons

laura  Grillo / Administrative  Assistant
Sago  Communications,  Inc. i 73 Kerchevol,  Suite 2€)! i Grosse Pointe Forms, Ml 48236
P: +1 313 886 7070 i F: +1 313 886 7150 I E: Iqrillo@saqacom.com

From:  Sheila  Wetherell  <SWetherell@illinimediagroup.com>

Sent:  Tuesday,  July  23, 2024  5:01  PM

To:  Debra  Gray  <dgray@ilba.org>;  Laura Grillo  <Igrillo@sagacom.com>;  Michelle  Underwood

<MUnderwood@illinimediagroup.com>

Cc: Sheila Wetherell  <SWetherell@illinimediagroup.com>

Subject:  Digital  Director  FT position  for  Capitol  Media  Group

Will  you  please  post  the  below  Digital  Director  position....

Digital  Director

Capitol  Media  Group  is looking  for  our  next  Digital  Director.  Our  Digital  Director  manages  all  of  our

radio  station  websites,  e-blasts,  social  media,  and  helps  with  graphics  design.  If  you  enjoy  working

in  a fast-paced  environment...if  you  are  good  with  graphics  placement  and  Can  be  creative  in design

and  writing...and  if  you  can  operate  with  deadlines,  we  want  to  talk  to  you!  Knowledge  of  Word

Press  is helpful,  as  well  as  Microsoft  Office  Products.  Knowledge  of  using  Facebook,  Instagram,

and  Twitter  is also  a big  plus.  Our  websites  are  managed  with  a back-end  tool,  so  HTML  knowledge

is  helpful  but  not  necessary.  We  all  wear  a Lot of  hats  at  the  Capitol  Media  Group.  The  person  we

hire  will  work  closely  with  our  Promotions  Director,  and  the  sales  and  programming  teams.  We're

looking  for  someone  with  a great  attitude  and  personality,  and  someone  who  can  work  well  with

others.

To apply,  please  send  your  resume  to  careers@capitolmediagrp.com  and  put  DIGITAL  in the

subject  line.

Capitol  Media  Group  is an  equal  opportunity  employer.

1



Sheila  Wetherell

From:

Sent:

To:

Subject:

Follow  Up  Flag:

Flag  Status:

Indeed  <no-reply@indeed.com>

Wednesday,  July  24, 20241  :36 PM

Sheila  Wetherell

Your  Digital  Director  job  is live on Indeed!

Follow  up

Completed

[EXTERNAL]  This  emaiL  originated  From  outside  of  Saga  Communications.  Do  not  click  links  or

open  attachments  unless  you  recognize  the  sender  and  know  the  content  is safe.

rindeed  For  Employers J  Candidates  

You2obis
live!

Your  Digital  Director  role  for

Capitol  Medical  Group  in

Springfield,IL,62707  is ready  for  job

seekers  to  see  !

View  the  posting

Free  postings  are  live

for  30 days.

Your  job will pause on 08/23/2024

1



rindeed

What  Job title,  keywords,  or corr Where  Sadorus  IL

S ) 9 r 1 ! i-'i

F ai :'i  ;j  J  g  '0  ':

@ This job has expired on Indeed
Reasons  could  include:  the  employer  is not  accepting  applications,  is not  actively  hiring,  oris  reviewing

applications

Digital  Director

Capitol  Medical  Group  [&

3501  East  Sangamon  Avenue,  Springfield,  IL 62707

$40,000  - $50,000  a year - Full-time

C-)

Benefits

Pulled  from  the  full job description

*  401(k)

*  401(k)  matching

*  Dental  insurance

*  Flexible  spending  account

*  Health  insurance

*  Health  savings  account

*  Life  insurance

*  Paid  time  off

*  Vision  insurance

Show  fewer  /%

Full  job  description

Capitol  Media  Group  is looking  for  our  next  Digital  Director.  Our Digital Director  manages all of our  radio

station  websites,  e-blasts,  social  media,  and  helps  with  graphics  design. If you enjoy  working  in a fast-

paced  environment...if  you  are  good  with  graphics  placement  and can be creative  in design and



writing...and  if you  can  operate  vvith  deadlines,  we  want  to  talk  to  youi  hnowledge  of  Word  Press  is

helpful,  as well  as Microsoft  Office  Products.  Knowledge  of  using  Facebook,  Instagram,  and  Twitter  is

also  a big  plus.  Our  websites  are  managed  with  a back-end  tool,  so HTML  knowledge  is helpful  but  not

necessary.  We  all wear  a lot  of  hats  at  the  Capitol  Media  Group.  The  person  we  hire  will  work  closely  with

our  Promotions  Director,  and  the  sales  and  programming  teams.  We're  looking  for  someone  with  a

great  attitude  and  personality,  and  someone  who  can  work  well  with  others.

To apply, please send your resume to careers@capitolmediagrp.com  and put DIGITAL in the subject line.

Capitol  Media  Group  is an  Equal  Opportunity  Employer

Job  Type:  Full-time

Pay: !;40,000.00  - j50,000.00  per  year

Benefits:

*  401(k)

*  4m(k)  matching

*  Dental  insurance

*  Flexible  spending  account

*  Health  insurance

*  Health  savings  account

*  Life  insurance

*  Paid  time  off

*  Vision  insairance

Schedule:

*  8 hour  shift

*  MondaytoFriday

Education:

*  Associate  (Preferred)

Ability  to  Relocate:

*  Springfield,  IL 62707:  Relocate  before  starting  work  (Required)

Work  Location:  In person

Report  job



Company  and  salary  information

HiringLab  Careeradvice  Browsejobs  Browsecompanies  Salaries  IndeedEvents

Workatlndeed  Countries  About  Help  ESGatlndeed

(c 2025  Indeed  Your  Privacy  Choices  (J  Accessibility  at Indeed Privacy  Center  and  Ad Choices  Terms
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A- CAPITOL
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Current  Opening

Springfield,  IL:

EDITOR-IN-CHIEF

Full-time  position

Capitol  Media  Group  is looking  for  an experienced,  driven,  digital-sawy  journalism  leader  for  the  local  news

site  CapitolCityNow.com

The  editor-in-chief  is responsible  for  the  publication  of  all site  content;  works  with  the  WTAX  Radio  News

Team;  and  collaborates  with  the  advertising  team  to ensure  a robust  news  site  that  meets  the  community's

needs.

Typical  duties  will  include:

*  Using  sound  news  judgment  to make  editorial  decisions  on site  content.

*  Representing  the  site  to the  community  in public  and  on social  media.

*  Using  digital  tools  to analyze  site  metrics  to inform  decision-making.

*  Story  writing  each  day  in a variety  of  news  categories  including  hard  news  and  feature  stories

Constant  collaboration  with  the  WTAX  News  Director  and  team

The  ideal  candidate  will  have:

*  A bachelor's  degree  in journalism,  communications,  or  a related  field.

*  Five  or more  years  of  journalism  or broadcast  news  experience

*  Skills  to anchor  a broadcast  newscast

Board  operation  and/or  on air  skills  to serve  as a talk  show  host  fill-in

*  Top-notch  writing  and  editing  ability.

*  Leadership  skills  for  effective  work  in a collaborative,  supportive  environment.

Experience  with  digital  content  management  systems.

*  Active  engagement  in social  media  platforms.

The  ability  to learn  and  adapt  quickly  to emerging  technologies.

Salary  will  be based  on experience.  It includes  fantastic  benefits  and  the  opportunity  to enjoy  a career  in digital

and  broadcast  journalism.  This  is an in-person  position,  and  reliable  transportation  is required.

Qualified  applicants  should  apply  to General  Manager  Chris  Bullock,  Capitol  Radio  Group,  3501  E. Sangamon

Ave, Springfield  IL 62707, or send a resume and cover letter to careers@capitolmediaqrp.com.

Capitol  Media  Group  is a division  of  Saga  Communications  and  an Equal  Opportunity  Employer.

CAPITOL  MEDIA  GROUP

3501 E. Sangamon  Ave.,  Springfield,  IL 62707  *  Telephone  217-753-5400



For  Internal  Station  Use

This form should  be used to create  a Job Vacancy  Folder

For  each  Vacancy  for  the Station

New  Job  Vacancy

Part  A

1, General  Information

Job  Title:

Station:

Date Position  Opened:

Total  Number  Interviewed:

Total  Number  of  Applicants:

Date  Position  Filled:

Person  Hired:

Recruitment  Source  of  Hire:

Editor-In-Chief

Capitol City Now / WTAX

4/30/2025 's Last  Day)

2

5

4/11/25  (Start date 5/5/25)

Employee  Referral

Documentation  of Dissemination  Notice:  Has part B of fhis  form

detailing  recruitment  efforts  undertaken  been  complete  and dated

copies  of all advertisements,  bulletins,  letters,  faxes  and e-mails,  or

other  communlcations  announclng  this vacancy  attached  hereto?

YES  NO

If. Interviewees

List  of  people  interviewed  for  this  position:

Name  Date

s  n 3/26/2025

3/31/2025

Recruitment  Source

Employee  Referral

Internal  Applicant



Sheila  Wetherell

From:

Sent:

To:

Cc:

Subject:

Attachments:

Sheila Wetherell

Tuesday,  March  25, 2025 1:00 PM

Laura Grillo;  Debra  Gray

Sheila Wetherell

Job Postings  for  Champaign  and Springfield  IL

Editor  In Chief  - SPR - 03.25.25.docx;  Media  Advisor  - SPR - 03.25.25.docx;  Radio and

Digital  Media  Advisor  - CMP - 03.25.25.docx

Thank  you.

CAN) iTOL

iuihi@gntuip
PNW&OlA

Sheila  VVetherell

Busiriess Manageri  Capitol Media Group a i!lini Media Group

PaCl'fiC  !'JOla'lF)l%'e5" Med!a  Group

Contact  Infcrmaticn:

This  email  message,  inctuding  attachments,  may  contain  confidential  and/or  privi(eged  material.  Any

unauthorized  use,  disclosure  or  distribution  is prohibited.  If you  have  received  this  in error,  please  delete

it.  Saga  Communications,  Inc.  and  all  its  subsidiaries  and  stations  that  it owns  or  operates  prohibit  all

FARMS Of discrimination  in advertising  contracts.  We  do  not,  and  shall  not,  discriminate  On the  baSiS  Of

race,  ethnicity,  or  gender  regarding  advertising  practices.  AL( advertising  agencies  warrant,  where

applicable,  that  all  radio  commercials  provided  to  our  stations  are  properly  licensed  to  be broadcast  on

radio  stations  and  the  associated  internet  streams.

1



Sheila  Wetherell

From: Microsoft  Outlook

To:

Sent:

Subject:

< MicrosoftExchange329e71ec88ae4615bbc36ab6ce41109e@sagacomit.com  >

Debra  Gray

Tuesday,  March  25, 2025  1:01 PM

Relayed:  Job Postings  for  Champaign  and Springfield  IL

Delivery  to these  recipients  or  groups  is complete,  but  no  delivery  notification  was  sent  by the

destination  server:

Debra  Gray  (dqray(a)ilba.org)

Subjed:  Job Postings  for  Champaign  and  Springfield  IL

Job Postings  for

Champaign  and...

1



Sheila  WethereJl

From:

To:

Sent:

Subject:

Microsott  Outloolc

< MicrosoftExchange329e71  ecB8ae4Gl  5bbc36ab6ce4llOge@sagacomit.com  >

Laura Grillo

Tuesday,  March  25, 2025  1:01 PM

Delivered:  Job Postings  for  Champaign  and Springfield  IL

Your  message  has  been  delivered  to the following  recipients:

Laura Grillo (Iqrillo@saqacom.com')

Subject: Job Postings for  Champaign  and Springfield  IL

Job Postings  for

Champaign  and...

1



Sheila  Wetherell

From:

Sent:

To:

Cc:

Subject:

Attachments:

Laura  Grillo

Wednesday,  March  26, 2025  11:32  AM

Sheila  Wetherell;  Debra  Gray

Annette  Calcaterra

RE: Job  Postings  for  Champaign  and  Springfield  IL

MEDIA  ADVISOR  -  Capitol  Media  Group  - Saga  Commcinications.pdf;  EDITOR-IN-CHIEF

-  Capitol  Media  Group  - Saga  Communications.pdf;  RADIO  AND  DIGITAL  MEDIA

ADVISOR  -  Illini  Media  Group  - Saga  Communications.pdf

Follow  Up  Flag:

Flag  Status:

Follow  up

Flagged

Good  afternoon,

Please  see  attached  links  and  PDFs  for  job  postings.  They  wil(  expire  by  default  on  Apri(25,  2025.

RADIO  AND DIGITAL  MEDIA  ADVISOR-lLLini  Media  Group  - Saga Communications

EDITOR-IN-CHIEF  -  Capitol  Media  Group  - Saga  Communications

MEDIA  ADVISOR  -  Capito(  Media  Group  - Saga Communications

Laura Grillo / Administrative  Assistant
Saga Communica'iions,  Inc. i 73 Kercheval,  Suite 20il  Grosse Poirife  Farms, Ml 48236
P: -N 3!3  886 -/070 i F: +) 313 886 7)50 i E: lqrillo@sciqacom.coih

From: Sheila Wetherell  <SWetherell@illinimediagroup.com>

Sent:  Tuesday,  March  25,  2025  2:00  PM

To:  Laura  Grillo <Igrillo@sagacom.com>;  Debra  Gray  <dgray@ilba.org>

Cc: Sheila  Wetherell  <SWetherell@illinimediagroup.com>

Subject:  Job  Postings  for  Champaign  and  Springfield  IL

Thank  you.

CAPITOL

iuiui@tatip
PNW&OIA

Sheila  VVetherell

Business Managerl Capitol Media Group a Illini Media Group

Pacific  Northiivest  Media  Group

Contact  Information:

9:  2i'39'02078  a.  2P3)-24223  '. Ei:  sxethexeJ5'3sagaa>m.mzn

2603 W&aa}evAveauel Chaaipa,  n. 6i821

1



Sheila  Wetherell

From:

Sent:

To:

Subject:

Indeed  <no-reply@indeed.com>

Tuesday,  March  25, 2025  2:22  PM

Sheila  Wetherell

Your  EDITOR-IN-CHIEF  job  is live on Indeed!

[EXTERNAL]  This  email  originated  from  outside  of  Saga  Communications.  Do not  click  links  or

open  attachments  unless  you  recognize  the  sender  and  know  the  content  is safe.

rindeed  For  Employers J  Candidates  

Your  job  is

live!

Your  EDITOR-IN-CHIEF  role  for

Capitol  Media  Group  in

Springfield,IL,62707  is ready  for  job

seekers  to see!

1



rindeed

What  )ob  title,  keywords,  or corr

,l,". s, ;,t ar'l 1. ri

EDITOR-IN-CHIEF

Capitol  Media  Group  [&

3501  East  Sangamon  Avenue,  Springfield,  IL 62707

$35,000  - $58,000  a year  - Full-time

C-)

Profile  insights

Find  out  how  your  skills  align  with  the  job  description

-'!:  Skills

Do  you  have  experience  in Writing  skills?

II  Education

Do  you  have  a Bachelor's  degree?

Yes

Yes

No

No

Job  details

@  Pay

$35,000 - $58,000 a year

a  Jab  t)/pe

Full-time

@ Shift  and  schedule

Monday  to  Friday  On  call

Benefits



Qualified  applicants  should  appiy  to  General  Manager  Chris Bullock,  Capitol  Radio Group,  3501 E.

Sangamon  Ave, Springfield  IL 62701  or send a resume  and cover  letter  to

careers@capitolmediagrp.com.

Capitol  Media  Group  is a division  of  Saga  Communications  and  an Equal  Opportunity  Employer.

Job  Type:  Full-time

Pay: !35,000.00  - j58,000.00  per  year

Benefits:

.  401(k)

*  Dental  insurance

*  Flexible  spending  account

*  Health  insurance

*  Health  savings  account

*  Life  insurance

*  Paid  time  off

*  Vision  insurance

Schedule:

*  Monday  to  Friday

*  On  call

Work  Location:  In person

If you require  alternative  methods  of application  or screening,  you must  approach  the  employer  directly  to request

this as Indeed  is not  responsible  for  the  employer's  application  process.

Report  job

Company  and  salary  information

Jobs  with  similar  titles

Similar  job  categories

Career  Guide  articles

Hiring  Lab  Careeradvice

Work  at  Indeed  Countries

Browse  jobs  Browse  companies  Salaries

About  Help  ESG at Indeed

ndeed  Events



LATEST

a!i  FM

WRNR  Stes  Date  For  Official

Relaurich

(- 2 HOURS  AGO

SiriusXM  To Launch  Pro Wrestling
Cl'iannel

O 6 HOURS  AGO

€\ffiR

KHAKas Brain  & Courtlin  Expand  To
KOEL-FM

(E) I DAY  AGO

fl  Capito& Media Gcoup
B!!m

MORN!NGS  ON  'WTAX!

Heritage  News  Talk  93.9/  AM  i240  WTAX  iri Sprin@eld,  Illainoais, is Iookiry,  for  oui-  next  full-tiine  morning
showhost!  Ourcurreritloxig-tiniel'iosthasleftusforanotlierjob,andtliistneanswel'iavearare

opportunity  in the  Capital  City!  If YO(I have  a reason  [O be in Central  Illinois,  and  you  can bring  an enerBe"
and  engaging  morning  show,  you  corild  be tiie  person  we're  looking  for!

Tliei'rxori-iixigsliowairsfrom5:30amto9ainMonday-Friday.  ltisahighlyactaiveLIVEtalkshow,witha

rriultitude  of  local  guests  and  focal  coi-itent.

Qciali  i'ied  applicants  will  be able  to  engage  on the  air  with  guests,  clients.  listeners  and  the  community.  You

would  make  conr'iections  and  plan  your  daily  sliow.  We're  looking  for  sot'i'ieone  who  can  be  highly  involved

and  visible  in t)ie  Springfield  community.  The  WTAX  Morning  show  features  a variety  of  local  leaiers

includin@tourism.business,cliaraUyandpoliticians.  Thisisahigl'ilypopular,highprofilemornaingshowthat
features  local  i'iews  at  the  top  and  bottom  oT tt'ie  hour  from  orir  News  Director  arid  t'iews  team.

Scicial  nnedia  and  sin'iplevideo  skills  are  a n'iust.  We  I-iave a big  online  news  site  in CapitolCityNow.com,  and

working,  wit!i  and postinB to that  site is also impoi-tant.

We  offer  tiealth  insurance  whi.ch  can  include  denta{  and  eyecare,  a 401K  savings  plan,  plus  paid  vacation.

Tbe  sk01ls to  voice-track  oi'ie  of  our  music  statioi'is  is also  helpful.

Ifyou  are  interested,  please  send  your  materials  to  careers@capitolmediagrp.com

Cap{to{  Media  Group/  Saga  Communicatiorxs  is an  equal  opportunity  employer.



A- CAPITOL
ffl  /'A t-D  I G F) O k-J P

To:  All Capitol  Media  Group  Employees

Fr: Chris  Bullock

Re:  Employee  Mentoring  Program

We  are  most  interested  in your  future.  If you  feel  like  you  may  want  to explore

advancement  opportunities  within  the  Capitol  Media  Group,  we  are  making  available  an

EMPLOYEE  MENTORING  PROGRAM.

In order  to determine  interest  one  must  first  define  "advancement".  What  some  may

see  as advancement  other  see  otherwise.

Therefore,  we will  gladly  provide  Advancement  Training  that  could  specifically  lead  to

any  Department  Head  Level.

General  Manager

Program  Director

Business  Manager

Promotions  Director

Chief  Engineer

If you  have  any  other  positions  that  you  would  personally  consider  advancement,  please

let us know.  The  purpose  of  these  training  programs  is to educate  you  about  a position

as well  as help  you  acquire  skills  that  could  qualify  you  for  a higher  level  position  should

an opening  OCCur.

This  Mentoring  Program  does  not  guarantee  your  advancement  into  this  or another

position  nor  does  it change  the  criteria  under  which  a selection  for  a position  is made

should  a position  become  available.

These  program(s)  will  be administered  on a per  request  basis.

Please  direct  your  requests  to Sheila  Wetherell.



A- CAPITOL
ffl

To:  All Capitol  Media  Group  Employees

Fr: Chris  Bullock

Re:  Employee  Advancement  Training  Program

We  are  most interested  in your  future.  If you  feel  like  you may  want  to explore

advancement  opportunities  within  the  Capitol  Media  Group,  we  are  making  available  an

EMPLOYEE  ADVANCEMENT  TRAINING  PROGRAM.

In order  to determine  interest  one  must  first  define  "advancement".  What  some  may

see  as advancement  other  see  otherwise.

Therefore,  we  will  gladly  provide  Advancement  Training  that  could  specifically  lead  to

any  Department  Head  Level.

General  Manager

Program  Director

Business  Manager

Promotions  Director

Chief  Engineer

If you  have  any  other  positions  that  you  would  personally  consider  advancement,  please

let us know.  The  purpose  of  these  training  programs  is to educate  you  about  a position

as well  as help  you  acquire  skills  that  could  qualify  you  for  a higher  level  position  should

an opening  occur.

This  Training  Program  does  not  guarantee  your  advancement  into  this  or another

position  nor  does  it change  the  criteria  under  which  a selection  for  a position  is made

should  a position  become  available.

These  program(s)  will  be administered  on a per  request  basis.

Please  direct  your  requests  to Sheila  Wetherell.



12  Week  Internship  Program

WEEK  ONE

Tour  stations

Promotions

Programming  Discussion

Program  Directors/Brand  Managers:

*  Market  Dynamics

*  Formats

Music

Selector  Systems

Research

Programming  Staff

Automation  vs. Live

Production

WEEK  TWO

Promotions

Promotions

*  The  Marketing  Model

*  Contests  and Giveaways

@ Image

*  Community  Involvement

*  Sales  Promotion  vs. Programming  Promotion

*  Remotes

WEEK  THREE

Morning  Shows

*  Sit in on morning  shows

*  Attend  morning  show  meetings

*  Show  prep

*  Image

WEEK  FOUR

News  and  Public  Affairs

News  Director  & WTAX  Morning  Show

*  News  for  radio

*  Writing  newscasts

*  Public  Service  Announcements



WEEK  TEN

Engineering

Chief  Engineer

*  Tour  of  transmitter

*  Rules  and regulations

*  Digital  vs. Analog

@ Audio  processing

Production

Production  Director

@ Recording  basics

@ S.A.W.

*  Copy  writing

*  Voice  coaching

WEEK  ELEVEN

Music,  Talent  and  Research

Program  Directors/Brand  Managers

*  Music  selection

*  Perpetual  research

*  Strategic  research

*  Maximiser  research

*  Air  talent  accountability

*  Competition

WEEK  TWELVE

Wrap-up

Promotions

*  Overview

@ Questions  and  answers



Sales  Order

Stations:  WDBR-FM,  WDBR-HD2,  WDBR-HD3,

WDBR-HD4,  WLFZ-FM,  WTAX-AM-FM,  WYMG-FM

Contract  Name:  EOE 2024

Contract#:  20009693

Start  Date:  1/01/24  End  Date:  12/31/24

Revenue  Type:  Local Direct  Type:  CaSh

Advertiser:  CAPITOL  RADIO  GROUP

Address:  3501 E SANGAMON  AVE

City:  SPRINGFIELD  State:  IL Zip:   62707

Phone:  ( )

Product  Name:  EOE

Competitive  Code:  PSA/PromO

Buyer:

Tax  Schedule:

Agency  Commission  %:  0

Billing  Cycle:  Standard

Salesperson:  200008cbull  Comm  %:

Makegood  Policy:  WITHIN  CONTRACT  DATES

WDBR-FM

Date:  8/at 3/25

(Npne)

No
DATES Alt

wks

TIMES
L[_N

DISTRIBUTION
IIAT[

TOT  ALS
PTY

START i END START i END M T  W  T  F  SA  SU Per  Wk I D/W SPOTS $$

1 1/01/24 12/31  /24 12:00 AM i 12:00  AM 30 -l-l-l-l-l-l- 35 o 0.00 1830 0.00 7

eoe  Approved-

-1 5/27/24 i 6/02/24 i i 12:00 AM i 12:00 AM i 30 i i i i i i 1 i i 1 i D i O.00 i 1 i O.00 i 7
MG from  line: 1

-2 6/24/24 i 6/30/24 i i 12:00 AM i 12:00 AM i 30 i i i i i i i 1 i 1 i D l O DO i 1 i aOO i 7
MG from  line: 'I

WDBR-HD2

TOTAL  GROSS  $o.oo, NET $0.00

No
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
RAT[_

TOT  ALS
PTY

START END START iI END M T  W  T  F SA  SU IPerWk iD/W SPOTS i $$

1 1/01/24 il2/31/24 12:00 AM i 12:00  AM 30 -m-l-l-l-l- ' 35 o 0.00 1830 i 0.00 7

eoe  Approved-

-1 10/28/24i 11/03/24i i 12:00 AMi 12:00 AMi 30 i i i i i i i 1 i 1 i D l O.00 i 1 i O.00 i 7
MG from  line: 1

WDBR-HD3

TOT  AL GROSS  $o.oo, NET $0.00

No
DATES Alt

wks

TIMES
LAN

DISTRIBUTION
r,q'rc

TOT  ALS
PTY

START i END START i END M T  W  T  F SA  SU IPerWkliD/W SPOTS I $$
1 1/01/24 i 12/31/24 12:00  AM il2:00AM 30 5151515151515: I-I o 0.00 1830 ' 0.00 7

eoe  Approved-

TOTAL  GROSS  @o.oo, NET  $0.00

Page  #: 1



Date:  8/1  3/25  5

WDBR-HD4

No
DATES Alt

wks

TIMES
L[_N

DISTRIBUTION
RATE

TOT  ALS
PTY

START END START ' END M T W  T  F SA  SU iPerWk iD/W SPOTS
I
I $$
I

1 UOi/24 12/31/24 12:00  AM j 12:00  AM 30 - I - I - I - l- I - I - 35 o 0.00 1830 : 0.00 7

eoe  Approved-

-1 9/26/24 i 9/26/24 i i 12:00 AM i 12:00 AM i 30 i i i i 1 i i i i 1 i W i O.00 i 1 i O.00 i 7
MG from line: 4

TOTAL  GROSS  $0.00, NET $0.00

WLFZ-FM

No
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
r,ATE

Tl)T  ALS
PTY

START i END START END M T W  T  F SA  SU IPerWk iD/W SPOTS $$

1 1/01/24 i 12/31/24 12:00  AM 12:00  AM 30 -l-l-I-l-I-l-  35 o 0.00 1830 0.00 7

eoe  Approved-

-1 6/24/24 i 6/30/24 i i 12:00 AM i 12:00 AM i 30 i i i i i i i 1 i 1 i D i O.00 i 1 i O.00 i 7
MG from line: 1

TOTAL  GROSS  $o.oo, NET $0.00

WTAX-AM-FM

No
DATES Alt

wks

TIMES
LAN

DISTRIBUTION
r,q'rc

TOT  ALS
PTY

START i END START l END M T W T F SA SUiIPerWk iD/W SPOTS I $$
1 1/01/24 12/31/24 12:00 AM iI 12100AM 30 - I - I - l- l- l- I-l 35 D 0.00 1830 i 0.00 7

eoe  Approved-

-1 5/06/24 i 5/12/24 i i 12:00 AM i 12:00 AM i 30 i i i i i i i 1 i 1 i D i O.00 i 1 i O.00 l 7
MG from line: 1

-2 8/19/24 i 8/25/24 i i 12:00 AM i 12:00 AM i 30 i i i i i i i 1 i 1 i 0 i O.00 i 1 i O.00 i 7
MG from line' 1

TOTAL  GROSS  $o.oo, NET $0.00

WYMG-FM

No
DATES Aft

wks

TIMES
LEN

DISTRIBUTION
r',ATE

TOT  ALS
PTY

START END START END M T W  T  F SA  SU IPerWk iD/W SPOTS I $$
1 1/01/24 1 2/31 /24 12:00AM 12:00  AM 30 - I - I - I - l- I - I - 35 o 0.00 1830 i O.00 7

eoe  Approved-

TOT  AL GROSS  $0.00, NET $0.00

Billing  Projections:  By Month

Jan  24

CA  O.00

ST  O.00

Jul 24

CA  O.00

ST  O.00

Feb  24

0.00

0.00

Aug  24

0.00

0.00

Mar  24

0.00

0.00

Sep  24

0.00

0.00

Apr  24

0.00

0.00

act  24

0.00

0.00

May  24

0.00

0.00

Nov  24

0.00

0.00

Jun  24

0.00

0.00

Dec  24

0.00

0.00

Page  #: 2  3



CAPITOL  RADIO

GROUP

Availablity  of  Vacancy

Notice

Sales:

Chris  Bullock

Words: 82, Chars: 553
Len: 30.0 (Est. Len.: 29.9)

Cart: 9874
Due: 04-15-24

Run: 01-01-22  -  j2-31-24
WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2, WYMG-FM,  REWIND HD4,

WLFZ-FM,  PURE OLDIES HD3

Script

Capitol Media  Group  is looking  for organizations  who regularly  distribute  information

about employment  opportunities  to job applicants  or have  job applications  to refer. If

your organization  would  like to receive  notification  of job vacancies  at our station,

please  notify the Business  Manager  by mail at 3501 East  Sangamon  Avenue,

Springfield, IL 62707; or email swetherell@sagacom.com with your contact

information.

Capitol  Media  Group  is an equal  opportunity  employer  and encourages  minorities

and females  to apply.

AD  TYPE

Commercial

PROD NOTES

MUSIC  BED

VOICE  PREF
specifically:  Chris to vox

PRONUNCIATION



Sales  Order

Stations:  WDBR-FM,  WDBR-HD2,  WDBR-HD3,

WDBR-HD4,  WLFZ-FM,  WTAX-AM-FM,  WYMG-FM

Contract  Name:  EOE  2025

Contract#:  18693

Start  Date:  1/01/25  End  Date:  12/31/25

Revenue  Type:  Local  Direct  Type:  Cash

Advertiser:  CAPITOL  MEDIA  GROUP

Address:  350'l  East  Sangamon  Avenue

City:  Springfield  State:  IL Zip:.  62707

Phone:  ( )

Product  Name:  EOE

Comp.  Code:  PSA/Promo

Sec.  Comp.:  EmploymenURecruitment

Buyer:

Tax  Schedule:

Agency  Commission  %:  0

Billing  Cycle:  Standard

Salesperson:  200008cbull  Comm  %:

Makegood  Policy:  WITHIN  CONTRACT  DATES

WDBR-FM

Date:  8/1  3/25

(None)

No
DATES Alt

wks

TIMES
LAN

DISTRIBUTION
11AT[

Tl)T  ALS
PTY

START END START END M T W  T F SA  SO IPerWk D/W SPOTS $$

1 1/01/25 12/31/25 12:00  AM 12:00  AM 30 -l-l-l-l-l-l- 35 o 0.00 1825 0.00 7

eat)

WDBR-HD2

TOT  AL GROSS  $o.oo,  NET  $0.00

No
DATES Alt

wks

TIMES
L[_N

DISTRIBUTION
r',ATC

Tl)T  ALS
PTY

START END START END M T  W  T F SA  SU Per Wk iD/W SPOTS $$

1 1/01/25 12/31/25 12:00  AM 12:00  AM 30 -l-l-l-l-l-l- 35 'D O.OC) 1825 0.00 7

eoe

WDBR-HD3

TOTAL  GROSS  $o.oo,  NET  $0.00

No
DATES Alt

wks

TIMES
ul4

DISTRIBUTION
I',AT[

TOT  ALS
PTY

START END START END M T W  T F 54  SU Per Wk iD/W SPOTS $$

1 1/01/25 12/31/25 12:00  AM 12:00  AM 30 -l-l-l-l-l-l- 35 lo 0.00 1825 0.00 7

eoe

TOT  AL  GROSS  $0.00,  NET  $0.00

" Sent to the traffic system by 2591 ktru, 1 2/1 9/24 @3:22PM
Page  #: 1



Date:  8/1  3/25

WDBR-HD4

No
DA-ES Alt

wks

TIMES
Lt_N

DISTRIBUTION
r',AT[_

Tl)T  ALS
PTY

START END START END M T W  T F 54  SU Per Wk IiD/W SPOTS $$

1 1/01/25 12/31/25 12:00  AM 12:00AM 30 -l-l-l-l-l-l- 35 o 0.00 i825 0.C)O 7

eoe

TOTAL  GROSS  $o.oo, NET $0.00

\/VLFZ-FM

No
DATES Alt

wks

Tl&iES
L[:N

DISTRIBUTION
rlAT[

Tl)T  ALS
PTY

START END START END M T W  T F SA  SU ,iPerWk D/W SPOTS $$

1 1/01/25 1 2/31 /25 12:00AM 12:00  AM 30 - l- l- I - l- I - l-l 35 o 0.00 i825 0.00 7

eoe

-1 4/28/25 i 5/04/25 i i 12:00 AM i 12:00 AM i 30 i i i i i i 1 i i 1 i D i O.00 i i i O.00 i 7
MG from line: 1

TOT  AL GROSS  $o.oo, NET $0.00

WTAX-AM-FM

No
DA-ES Alt

wks

TIMES
IJJJ

DISTRIBUTION
r',ATE

TOT  ALS
PTY

START END START ii END M T W  T F SA  SU Per  Wk D/W SPOTS $$

1 1/01/25 12/31/25 12:00 AM i 12:00AM 30 -l-l-l-l-l-l- 35 D 0.00 1825 0.00 7

eoe

-1 6/23/25 i 6/29/25 i i i2:00 AM i 12:00 AM i 30 i i i i i i i i 1 i 2 i D i O.00 i 2 i O.00 i 7
MG from line: 1

TOTAL  GROSS  $o.oo, NET $0.00

WYMG-FM

No
DATES Alt

wks

TIMES
LAN

DISTRIBLITION
r'.,xrc

Tl)T  ALS
PTY

START END START I END M T W  T F 54  SU IPerWk iD/W SPOTS $$

1 1/01/25 12/31/25 12:00AM 12:00  AM 30 -l-l-l-l-l-l- 35 o 0.00 1825 0.00 7

eoe

-1 7/07/25 i 7/13/25 i i 12:C)O AM i 12:00 AM i 30 i i i i i i i i i i i D i O.00 i 1 i O.00 i 7
MG from line: 1

TOTAL  GROSS  $0.00, NET $0.00

Billing  Projections:  By  Month

Jan 25

CA  O.00

ST  O.00

Jul 25

CA  O.00

ST  O.00

Jan  28

CA  O.00

ST  O.00

Feb  25

0.00

0.00

Aug  25

0.00

0.00

Mar  25

0.00

0.00

Sep  25

0.00

0.00

Apr  25

0.00

0.00

act  25

0.00

0.00

May  25

0.00

0.00

Nov  25

0.00

0.00

Jun  25

0.00

0.00

Dec  25

0.00

0.00

" Sentto the traffic system by 2591ktru, 12/19/24 @3:22PM
Page  #:  2



(Print  Spot Prices

Date: 8/1 3/25

TOT  AL SPOTS 12775

GROSS TOT  AL $ 0.00

ADJUSTED  SPOTS 12773

ADJUSTED  TOT AL $ 0.00

APPROVE  DECLINE

(J
o

o

o

o

o

o

o

200008cbull,  12/19/24  @1:19PM

Business  Manager

Traffic  Manager

Traffic  Assistant

" Sent  to the traffic system by 2591 ktru, 1 2/al 9/24 @3:22PM
Page  #:3



CAPITOL  RADIO

GROUP

Availablity  of  Vacancy

Notice

Sales:

Chris  Bullock

Words:  82, Chars:  553

Len:  30.0  (Est.  Len.:  29.9)

Cart:  9874

Due:  04-15-24

Run:  01-04-22  -  12-3')-24

WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2,  WYMG-FM,  REWIND  HD4,

WLFZ-FM,  PURE  OLDIES  HD3

Script

Capitol  Media  Group  is looking  for organizations  who regularly  distribute  information

about  employment  opportunities  to job applicants  or have  job applications  to refer. If

your  organization  would  like to receive  notification  of job vacancies  at our station,

please  notify  the Business  Manager  by mail at 3501 East  Sangamon  Avenue,

Springfield, IL 62707; or email swetherell@sagacom.com with your contact

information.

Capitol  Media  Group  is an equal  opportunity  employer  and encourages  minorities

and females  to apply.

AD  TYPE

*  Commercial

PROD  NOTES

MUSIC  BED

VOICE  PREF

specifically:  Chris  to vox

PRONUNCIATION
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www.wtax.com

www.wdbr,com

www.capitolwolf.com

Spuiwsrmn's  (uissitRocg

www.wymg.com

www.cool939.com

www.lOl  Itheoutlaw.com

www.pureoldiesl075.com

CAPITOL  MEDIA  GROUP

Saga  Communications  of  Illinois,

LLC  d/b/a  Capitol  Media  Group

is owned  by

Saga  Communications,  Inc.

CMG  is not  just  a "radio

job"....it's  a career!

Chris  Bullock

General  Manager

A- CAPITOL
ffl  M  E D , A  G R o  u P



Attempting  to secure  a job  in  the  broad-

casting  industry  can  be  daunting  and

intimidating.  That  is why  Capitol  Media

Group  created  the  CMG  Career  Center.

Our  group  is the  perfect  size  to help

people  interested  in  broadcasting  by

giving  them  direction  and  information

about  a career  with  our  group  or

other  broadcast  station(s).

The  Career  Center  wffl  provide

(upon  request):

Listings  and  job  descriptions  of  open

positions  at CMG  stations.

Contact  information  for  CMG  department

heads  who  are  seeking  to fill  positions.

Information  on  industry  webpages

that  list  open  positions.

Our  goal  is to reach  out  and  facilitate

the  entry  of  qualified  candidates  into

our  staff  or  the  broadcast  field.

Information  on  potential  internships

with  CMG  stations.

Speakers  to address  classes  or  groups

interested  in  a broadcast  career.

u  i-iy  1  Lt.t  1 A Y 111111 Alas %j  1  u  IAF

WTAX/WDBR/WLFZ/WYMG

Pure  01dies  107.5/Outlaw  101.1/Rewind  93.5

Capitol  City  Now

.3501  East  Sangamon  Avenue

,Spigfield,  IL  62707

Management

Account  Executives

Business  Accounting

Traffic

Radio  Announcers

Production

Promotions

News

Engineering

The  CMG  Career  Center

217-753-5400

careers@capitolmediagrp.com



buMMuNlCATIONS,  INC.

EMPLOYEE  HANDBOOK

Revised  August  26,  2019



TABLE  OF  CONTENTS

}N  TRODUCT  I ON  * I # 0 *  I * 4 # I # lit  * *ii  it 4 * * I  @ *  * II @ * a If  I  @ # d * ffl & i  i  f a # 880 @ 11 h A h & liill  N b I d a 4 a * I * # I a & @ * & & * ad & a * * A 4

OFFICE  PROCEDURE  POLICIES..........,...........

ABSENTEEISM,,,,,-

APPEARANCE/DRESS  STANDARDS.

5

6

6

AUTHORIZED  EXPENSES.,.,.,,,,,,.,,,...,.,...,.,.,,.,,.,,....,,..,,..,.,.,,,,,,,.,,..  7

,[EQUAL  EMPlOYMENTOPPORTUN[TY 7

FALSJFICATION  OF  COMPANY  RECORDS,.,....,.,..,.,,,,,..,.,,,,..,,.,..  7

HOUSEKEEPiNG.,,,..,..,,,..,,.....,..........,..,..,,..,..,,..,,.,,.....,..,...,....,...,.,  8

iMMlGRATION  LAWCOMPLIANCE

jNDfflDUAL  OPERAT[ON  PROCEDURES

OFFICE  HOURS/WORK  SCHEDULE

OPENDOORPOLICY  .....

8

8

9

9

PERSONAL  BUSINESS......,...-,...,..,.,..,,.,...,,.,...,.,..,,..,,..,,......,,,,,.,.,,  10

PERSONAL  PROPERTY,,.,,.,,,,,,............,...,,....,.,...,...-..-.....,.,..,,,..,.,,  10

PERSONAL  TIME  OFF

SALARY  ADMINISTRATION

10

10

SMOKING Il

SUGGESTIONS.,..,.....,,..,...,........,.,..,......,.,...,,....,.,.,,.,......,....,,.,......  l  2

TARDINESS,......,.......,.,,.,.....,,.,.,,,.,.,..,.,..,....,,,.,....,.........,....,.,........,  12

VISITORS,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, ,,,......  /  2

ELECTRONIC  COMMUNICATIONS  POLICIES................,.....,..  13

ELECTRONICCOMMUNJCA170NS  , , ,. ., ..  .. /4

COMPANYCOMPUTER  USE

Log-In/Password

Cyber  Security

Mobile  Computing  Systems/Laptops.

Personal  Use

Intellechia]  Property/Soffware

Unacceptable  Use

SOCIAL  MEDIA i r A l Iliii  h il  *  l  0 I iil  *  li  ffi # 01  *  I Ill  *  # I  # 01  # i41l  l  9

1.



AUTHORIZED  E)G'ENSES

Employees  will  be reimbursed  for all reasonable  expenses

authorized  by their  General  Manager  in connection  with  Company

business upon submitting  full documeritation  that reports those

expenses  in a timely  manner  on the appropriate  Company  form.

,/  EQUAL BMPLOYMENT OPPORTUNITY

The  Company  seeks  diversity  in  its  employees  and

encourages  and recognizes  contributions  from  all individuals.  It

is  the  Company's  policy  to  provide  equal  employment

oppottunities  and to prevent  and prohibit  discrimination  against

all employees  and job applicants  based on race, color,  age,

religion,  sex, national  origin,  disability,  or other  federal,  state or

locally  prohibited  discrimination  unrelated  to the individual's

ability  to perform  the essentiaf  functions  of  his/her  position.  This

policy  applies  to  all personnel  actions  including  recruitment,

evaluation,  selection,  promotion,  compensation,  hining,  and

termination,

If  you  require  a specific  religious  accommodation  or if  you  are

qualified  under  the Americans  with  Disabilities  Act (ADA  or

ADAAA)  or any state or local  laws,  we  eneourage  you  to engage  in

an interactive  discussion  with  your  supervisor  to identify  the

essential  functions  of  your  position  and determine  what  appropriate

accotnrnodation  the Company  can provide  to you  that  will  help  you

perform  your  essential  job  duties  and/or  improve  your  performance

without  resulting  in an undue  hardship  to the Company

If  you  have any questions  regarding  this  policy  or if  you  believe

you have been subject  to unlawful  employment  discrimination,

please  contact  your  General  Manager,  the Company's  Senior  Vice

President,  or seek the assistance  of  any area EEOC  office  or an

appropriate  state or local  agency.

FALSIFICATION  OF  COMPANYRECORDS

7
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]ffl%%  LINCOLN  LAND

'  % COMMUNITY
M
*  fi COLLEGE
'As,,@4' FOUNDATION

December  9, 2024

5250  Shepherd  Road

Springfield,  IL  62703-5402

217-786-2785

LLCCFoundation.org

SAGA  Communication  of  Illinois,  LLC

Ms.  Sheila  Wetherell

3501 E SangamonAve

Springfield,  IL  62707-9777

Dear  Ms.  Wetherell,

Tli  '  qrrledthrnnghthe  a a

, goes  heyond  financial  support;  it's  a heartfelt  expression  of  faith  in

our  students'  dreams  and a cherished  reflection  of  your  unwavering  dedication  to their  success.

Time  and again,  we  are moved  by  the  profound  impact  of  your  kindness  on  their  journeys,  and

we  are  endlessly  grateful  for  the  hope  and  opportunity  you  inspire.

At  this  time,  we  wanted  to provide  the  scholarship  account  balance:

As of  10/31/2024:  $750.

If  you  have  any  questions,  please  don't  hesitate  to contact  us at (217)  786-4502.

Ourscholarshipapplication  a ar,arlemir.yearopenedonNovemberl5

(closes  February  15,  2025).  Please  encourage  family,  friends  and neighbors  to apply  online

at www.llccfoundation.org/scliolarsl'iips.

Thank  you  for  being  a vital  part  of  this  journey  and  for  believing  in  the  possibilities  that

education  brings.  We  truly  appreciate  you!

With  heartfelt  appreciation,

Sanders

Vi  President,  Advancement/

LLCC  Foundation  Executive  Director

Jill  k(
Scholarship  Program  Coordinator



AgreementWJljbefarprarnOtl(m  OfthefOlbWlngeW.ntS:
> -Api 23 fflffl§ffllCrownePlaza  Springfleld Conventlori Csnter
> CorporateCupChallengeiGoffOutlng-Ju)18&19-PiperGlenGolfClub

> Shoes,Brews&Blz-Oct3-LRSHanBar

of  spots tei be determined  per event}

Radio appearance  Iti advance  of each event when  appropriate

Matching  advertlslnB  package for new Chamber members

Currant electronic company loBo(s) - hlBh resolution  in.png,,eps,  or.jpg  format

The Chamberwlllprovide:
> company listed aS a Media Sponsor, CO!TlpEln!/ logo(s) placed On promot)oriel materials and recognition

Blven at event when appropriate

) Cornpany loBo(s) dlsplayed wRh event on Chamber online Event Calendar
> stateofGreaterSprlngneldLuncheon(wayz-two(;i)reBistrations
> Small 8uslness Awards  (Jun 18)-  two  (2) regLitratloris

)- ) ul each event (if desired)

> corporatecupchallengeeoxouting-team(nplayers)anoholesponsorshlp

> ShoeslBrews&8iz-Ten(10)t)ckets

> ListofnewCharnbermemberseachrnonth

.,...,, /;M?-
Cgpltol Radlo Group

The GreaterSpringfleld  Chamber of Comtnerce

Data:

Date:

}ZAI/:A5

,4i,;1:xs

For more Infomiatlon  contact-'  Davtd garbart at (217) 515-1173 x2%5 or dearhart@gszorg

lead amtlueiice'lmpact
604 E. (,apltol AVe. Sulte A a 8prlngneld,  IL 827(M a 'T: ('217) 528-al'l73 a F: (217) 625-8788 a W: WWW,OElOa,Vg



Capitol  Media  Group

dhamber  Partnership Agreement

Agreement  will  be for  promotion  of  the foffowing  events:
" a oug  26 -  Crowne  Plaza Springfield  Convention  Center

>  SmallBusinessAwards-Jun24-CrownePlazaSpringfieldConventionCenter

>  Corporate  Cup Challenge  Golf  Outing  - Jul 17  & 18  -  Piper  Glen  Golf  Club

>  Shoes,  Brews  & Biz - act  9 -  LRS Hangar

(# nf  spots  to be determined  per  event)

i  Radio  appearance  in advance  of  each  event  when  appropriate

Interviews  of 2025  Small  Business  Award  recipients  within  30 days  following  event

Matching  advertising  package  for  new  Chamber  members

Current  electronic  company  (ogo(s)  - high  resolution  in.png,.eps,  or.jpg  format

The  Chamber  will  provide:

>  On events  with  promotional  ads:

o  Company  listed  as a Media  or  Radio  Sponsor  (company  logo(s)  placed  on promotional  materials  and

recognition  given  at event)

o  Company  logo(s)  displayed  with  event  on Chamber  online  Event  Calendar

;  StateofGreaterSpringfieldLuncheon(May20-two(2)registrations)

'r  SmallBusinessAwards(Jun24)-one(1)complimentarytable(10)andcompanylogodisplayedonscreen

>  tit  each  event  (if  desired)

?  CorporateCupChallengeGolfOuting-team(4players)andholesponsorship

/-  Shoes,  Brews  & Biz -  Ten (10) tickets

i  List of  new  Chamber  members  each month

Signed:

Signed:

X4 € roup

The Greater  Springfield  Chamber  ofCommerce

Date: /2/ 2cFZRl

For more  information  contact  - David Earhart  at (217) 525-1173  x215 or dearhart(a)gscc.or@

lead - liifluence a Inmact
50al E. Capitol  Ave.  Suite  A a Springfleld,  IL 82701 - T: (217) 625-1"l73  - W: www.gscc.org



Sales  Order

Stations:  WDBR-FM,  WDBR-HD2,  WDBR-HD3,

WDBR-HD4,  WLFZ-FM,  WTAX-AM-FM,  WYMG-FM

Contract  Name:  Chamber  Fall Job Fair  2024

Contract#:  18342

Start  Date:  7/29/24  End  Date: 8/26/24

Revenue  Type:  Local  Direct  Type:  Cash

Advertiser:  CAPITOL  RADIO  GROUP

Address:  3501 E SANGAMON  AVE

City:  SPRINGFIELD.  State: IL Zip:  ei2707

Phone:  ( )

Product  Name:

Buyer:

Tax  Schedule:

Agency  Commission  %:  0

Billing  Cycle:  Standard

Salesperson:  200008cbull  Comm  %:

Makegood  Policy:  WITHIN  CONTRACT  DATES

Date:  8/1  3/25

(None)

Competitive  Code:  PSA/Promo

WDBR-FM

No
DATES Alt

wks

TIMES
L[J

DISTRIBUTION
r',AT[:

TOT  ALS
PTY

START END START i END M T W  T F SA  SU IPerWkD/W SPOTS ' $$

1 7/29/24 8/26/24 6:00 AM il2:00AM 30 -I-I-I-H-I- I 35 D 0.00 145 0.00 5

chamber  job  fair

WDBR-HD2

TOTAL  GROSS  $0.00,  NET  $0.00

NO
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
r.,xrc

TOT  ALS
PTY

START END START END M T W T F SA SUiIPerWkliD/!/V SPOTS I $$
1 7/29/24 8/26/24 6:00 AM 12:00AM 30 - l- l- l-l-  I-l-  I' 35 i 0.00 145 ' 0.00 4

chamber  ob fair

WDBR-HD3

TOTAL  GROSS  $o.oo,  NET  $0.00

No
DATES Alt

wks

TIMES
L[_N

DISTRIBUTION
r',ATC

TOT  ALS
PTY

START END START END M T W T F SA  SU ' Per  Wk iD/W SPOTS I $$
1 7/29/24 i 8/26/24 6:00 AM 12:00  AM 30 5:51515151515 35 o 0.00 145 0.00 4

chamber  ob fair

WDBR-HD4

TOT  AL GROSS  $o.oo,  NET  $0.00

No
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
tlAT[

TOT  ALS
PTY

START END START iI END M T W  T F SA  SU iPerWk D/W SPOTS iI $$
1 7/29/24 8/26/24 6:00 AM i 12:00  AM 30 - I - l- I-l-l  - I-i 35 o 0.00 145 i 0.00 4

chamber  ob fair

" Sent to the traffic system by 2591 ktru, 07/03/24 @9:48AM
Page  #: 1



Date:  8/at 3/25

TOT  AL GROSS $0.00, NET $0.00

WLFZ-FM

No
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
r,ATE

TOT  ALS
PTY

START i END START  ii END M T  W  T  F SA  SU Per WkIiD/W SPOTS ' $$

1 7/29/24 8/26/24 6:00 AM iil2:00AM 30 -l-l-l-l-l-l- 35 i o 0.00 145 0.00 5

chamber  job  fair

TOT  AL GROSS $0.00, NET $0.00

WTAX-AM-FM

Nc
DATES Aft

wks

TIMES
L[_N

DISTRIBUTION
(lAT[

TOT  ALS
PTY

START END START END M T W T F SA SU i
I
, Per WkI iD/W SPOTS ' $$

1 7/29/24 8/26/24 6:00  AM 12:00  AM 30 - I - l- I - l- I - I - I 35 i o 0.00 145 0.00 5

chamber  ob fair

TOTAL  GROSS  $o.oo, NET $0.00

WYMG-FM

No
DATES Alt

wks

TIMES
LAN

DISTRIBUTION
11AT[

TOT  ALS
PTY

START END START END M T  W  T  F SA  SU Per  Wk D/W SPOTS $$

1 7/29/24 i 8/26/24 6:00  AM '12:00AM 30 -l-l-l-l-l-l- 35 D 0.00 145 0.00 5

chamber  job  fair

TOTAL  GROSS  $o.oo, NET $0.00

Billing  Projections:  By  Month

Jut  24

0.00

0.00

Aug  24

0.00

0.00

Sep  24

0.00

0.00

TOT  AL  SPOTS

GROSS  TOT  AL $

ADJUSTED  SPOTS

ADJUSTED  TOT  AL $

1015

0.00

1013

0.00

APPROVE  DECLINE

o

o

o

0

o

o

o

o

General  Manager

Business  Manager

Traffic  Manager

Traffic  Assistant

" Sent to the traffic system by 2591 ktru, 07/03/24 @9:48AM
Page  #: 2



CAPITOL  RADIO  GROUP

Chamber  Fall  Job  Fair  -

SEEKERS

Sales:

Chris  Bullock

Words:  86, Chars:  559

Len:  30.0  (Est.  Len.:  30.2)
Cart:  9180

Due:  07-12-24

Run:  07-29-24  -  08-26-24

WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2,  WYMG-FM,  REWIND  HD4,
WLFZ-FM,  PURE  OLDIES  HD3

Script

THE GREATER  SPRINGFIELD  CHAMBER  OF COMMERCE  AND PRESENTING

SPONSOR,  LINCOLN  LAND COMMUNITY  COLLEGE  INVITES  YOU TO ATTEND

THE CHAMBER  JOB FAIRi EMPLOYERS  FROM A VARIETY  OF INDUSTRIES  -

MEDICAL,  TECHNOLOGY,  NONPROFIT,  FINANCIAL  SERVICES  AND MORE - WILL

INTERVIEW  FOR  ENTRY-LEVEL  THROUGH  PROFESSIONAL  POSITIONS,

INCLUDING  FULL, PART-TIME  AND SEASONAL  OPPORTUNITIES.  ATTEND  THE

CHAMBER's  JOB FAIR ... AUGUST  27TH, 4:00 TO 6:00 P.M. AT THE CROWNE

PLAZA!  EMPLOYERS  CAN ALSO REGISTER  FOR A BOOTH.  LEARN MORE AT G-

S-C-C "DOT"  ORG.

AD  TYPE

*  Commercial

PROD  NOTES

MUSIC  BED

PRONUNCIATION



CAPITOL  RADIO  GROUP

Chamber  Fall  Job  Fair  -

EMPLOYERS

Sales:

Chris  Bullock

Script

Words:  100,  Chars:  572

Len:  30.0  (Est.  Len.:  30.9)

Cart:9182

Due:  07-12-24

Run:  07-29-24  -  08-26-24

WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2,  \/VYMG-FM,  REWIND

HD4,  WLFZ-FM,  PURE  OLDIES  HD3

ATTENTION  ALL EMPLOYERS!  FIND YOUR  NEXT  GREAT  HIRE AT THE

CHAMBER  JOB FAIR, SPONSORED  BY THE GREATER  SPRINGFIELD  CHAMBER

OF COMMERCE  AND LINCOLN  LAND COMMUNITY  COLLEGE.  HUNDREDS  OF

QUALITY  CANDIDATES  COME  TO THE FAIR SEEKING  FULL, PART-TIME,  AND

SEASONAL  POSITIONS.  GREAT  EMPLOYEES  ARE NOT HARD TO FIND AT THE

CHAMBER'S  JOB FAIR, AUGUST  27th, 4:00 TO 6:00 P.M. AT THE CROWNE

PLAZA  SPRINGFIELD  CONVENTION  CENTER.  REGISTER  FOR A BOOTH  TODAY.

LEARN  MORE  AT G-S-C-C  "DOT"  ORG OR CALL  217-525-11-73.

AD  TYPE

*  Commercial

PROD  NOTES

MUSIC  BED

PRONUNCIATION



Sales  Order

Stations:  WDBR-FM,  WDBR-HD2,  WDBR-HD3,

WDBR-HD4,  WLFZ-FM,  WTAX-AM-FM,  WYMG-FM

Contract  Name:  SPFLD  CHAMBER  JOB  FAIR

Contract#:  18813

Start  Date:  2/17/25  End  Date:  3/24/25

Revenue  Type:  Local  Direct  Type:  Cash

Advertiser:  CAPITOL  MEDIA  GROUP

Address:   3501  East  Sangamon  Avenue

City:  Springfield.  State:  IL Zip:  62707

Phone:  ( )

Product  Name:

Buyer:

Tax  Schedule:

Agency  Commission  %:  0

Billing  Cycle:  Standard

Salesperson:  200008cbull  Comm  %:

Makegood  Policy:  WITHIN  CONTRACT  DATES

Date:  8/13/25

(None)

Competitive  Code:  PSA/Promo

WDBR-FM

No
DATES Alt

wks

TIMES
u_N

DISTRIBUTION
rlAT[

Tl)T  ALS
PTY

START END START END M T W  T F SA  SU Per  Wk D/W SPOTS $$

1 2/17/25 3/23/25 6:00 AM i2:00  AM 30 -H-I-I-I-I- 25 w 0.00 125 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D i O.00 i 5 i O.00 i 5
CHAMBER  JOB FAIR

WDBR-HD2

TOT  AL GROSS  $0.00,  NET  $0.00

No
DA-rES An

wks

TIMES
LAN

DISTRIBUTION
r',An:

TOT  ALS
PTY

START END START ii END M T W T F SA  SO Per  Wk iD/W SPOTS $$

1 2/17/25 3/23/25 6:00 AM i 12:00  AM 30 -l-l-l-l-l-l- 25 W 0.00 125 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D i O.00 i 5 i O.00 i 5
CHAMBER  JOB FAIR

WDBR-HD3

TOTAL  GROSS  $o.oo,  NET  $0.00

Nt,
DATES Alt

wks

TIMES
u:N

DISTRIBUTION
tlAT[

TOT  ALS
PTY

START END START I END M T W T F SA  SLI Per  Wk D/W SPOTS I $$

1 2/17/25 3/23/25 6:00  AM 12:00  AM 30 -l-l-l-l-l-l- 25 w 0.00 125 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D i O.00 i 5 i O.00 I 5
CHAMBER  JOB FAIR

TOTAL  GROSS  $0.00,  NET  $0.00

" Sent to the traffic system by 2591 ktru, 02/04/25 @1 1 :23AM
Page  #: 4



No
DA-ES Aft

wks

TIMES
L[:N

DISTRIBUTION
rMT[

Tl)T  ALS
PTY

START END START i END M T W  T F SA  SU Per  Wk D/W SPOTS $$

1 2/17/25 3/23/25 6:00 AM 12:00  AM 30 -l-l-l-l-l-l- 25 w 0.00 125 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D l O.00 i 5 i O.00 i 5
CHAMBER  JOB FAIR

No
DATES Alt

wks

TlkiES
LAN

DISTRIBUTION
rMT[

Tl)T  ALS
PTY

START END START END M T W  T F SA  SU Per  Wk D/W SPOTS $$

1 2/1 7/25 3/23/25 6:00 AM 12:00  AM 30 -l-l-l-l-l-l- 25 w 0.00 i25 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D l O.00 i 5 i O.00 i 5
CHAMBER  JOB FAIR

No
DATES Alt

wks

TIMES
LAN

DISTRIBUTION
rlAT[

Tl)T  ALS
PTY

START END START END M T W T F SA  SU Per  Wk D/W SPOTS $$

1 2/17/25 3/23/25 6:00 AM 12:00AM 30 -l-l-l-l-l-l- 25 w 0.00 125 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D i O.00 i 5 i O.00 i 5
CHAMBER  JOB FAIR

-i 3/17/25 i 3/23/25 i i B:OO AM i 12:00 AM i 30 i i i i i i i i i 1 i W I O.00 i 1 i O.00 i 5
MG from line: 1

No
DATES Alt

wks

TlkiES
L[:N

DISTRIBLITION
I1AT[:

TOT  ALS
PTY

START END START END M T W  T F SA  SU Per  Wk D/W SPOTS ' $$

1 2/1 7/25 3/23/25 6:00 AM 12:00  AM 30 -l-l-l-l-l-l- 25 w 0.00 125 0.00 5

CHAMBER  JOB FAIR

2 3/24/25 i 3/24/25 i i 6:00 AM i 12:00 AM i 30 i 5 i i i i i i i 5 i D l O.00 i 5 i O.00 l 5
CHAMBER  JOB FAIR

Billing  Projections:  By  Month

Feb  25

CA  O.00

ST  O.00

Mar  25

0.00

0.00

Date:  8/13/25

WDBR-HD4

TOTAL  GROSS  $0.00, NET $0.00

WLFZ-FM

TOT  AL GROSS  $0.00, NET $0.00

WTAX-AM-FM

TOTAL  GROSS  $o.oo, NET $0.00

WYMG-FM

TOTAL  GROSS  $0.00, NET $0.00

" Sent to the traffic system by 2591 ktru, 02/04/25 @1 1 :23AM
Page  #:2



(Print  Spot  Prices

Date:  8/1 3/25

TOT  AL  SPOTS 910

GROSS  TOT  AL  $ 0.00

ADJUSTED  SPOTS 910

ADJuSTED TOTAL$ 0.00

APPROVE  DECLINE

o

o

o

o

o

o

o

o

General  Manager

Business  Manager

Traffic  Manager

Traffic  Assistant

" Sent to the traffic system by 259al ktru, 02/04/25 @1 1 :23AM
Page  #: 3



CAPITOL  MEDIA  GROUP

SPFLD  CHAMBER  JOB  FAIR  -

JOB  SEEKERS

Sales:

Chris  Bullock

Script

Words:  94, Chars:  571

Len:  30.0  (Est.  Len.:  30.9)

Cart:  6352

Due:  02-07-25

Run:  02-17-25  -  03-24-25

WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2,  \/VYMG-FM,  REWIND

HD4,  WLFZ-FM,  PURE  OLDIES  HD3

ATTENTION  JOB SEEKERSi  THE GREATER  SPRINGFIELD  CHAMBER  AND

PRESENTING  SPONSOR  LINCOLN  LAND  COMMUNITY  COLLEGE  INVITES  YOU

TO ATTEND  THE CHAMBER'S  SPRING  JOB FAIR. FROM  12:30  TO 2:30

EMPLOYERS  WILL  BE HIRING  STUDENTS  AND  YOUNG  ADULTS  FOR SUMMER

EMPLOYMENT  OR INTERNSHIPS.  THEN,  FROM  4 TO 6, A TRADITIONAL  JOB

FAIR  WILL  HELD  FOR  ADULTS  SEEKING  NEW  OPPORTUNITIES.  EMPLOYERS

FROM  A VARIETY  OF INDUSTRIES  WILL  BE IN ATTENDANCE.  ATTEND  THE

CHAMBER'S  SPRING  JOB FAIR MARCH  25TH  AT THE CROWNE  PLAZAi  LEARN

MORE  AT G-S-C-C  "DOT"  ORG.

AD  TYPE

@ Commercial

PROD  NOTES

MUSIC  BED

PRONUNCIATION



CAPITOL  MEDIA  GROUP
SPFLD  CHAMBER  JOB  FAIR  -
EMPLOYER  RECRUITMENT
Sales:

Chris  Bullock

Script

Words:  102,  Chars:  582
Len: 30.0  (Est.  Len.:  31.5)

Cart:  6354
Due:  02-07-25

Run:  02-17-25  -  03-24-25
WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2,  WYMG-FM,

REWIND  HD4,  WLFZ-FM,  PURE  OLDIES  HD3

ATTENTION  EMPLOYERS!  FIND YOUR  NEXT  GREAT  HIRE  AT THE CHAMBER'S

SPRING  JOB FAIR, SPONSORED  BY THE GREATER  SPRINGFIELD  CHAMBER

AND LINCOLN  LAND COMMUNITY  COLLEGE.  FEATURING  A YOUTH  JOB FAIR

FROM 12:30  TO 2:30 FOR EMPLOYERS  HIRING  STUDENTS  AND YOUNG

ADULTS  FOR SUMMER  EMPLOYMENT  OR INTERNSHIPS.  A TRADITIONAL  JOB

FAIR WILL BE HELD FROM  4 TO 6. EMPLOYERS  CAN PARTICIPATE  IN ONE OR

BOTH FAIRS.  THE CHAMBER'S  SPRING  JOB FAIR, MARCH  25TH AT THE

CROWNE  PLAZA.  REGISTER  TODAY  AT G-S-C-C  "DOT"  ORG OR CALL  525-1173.

AD  TYPE

@ Commercial

PROD  NOTES

MUSIC  BED

PRONUNCIATION



Date:  8/1  3/25

Sales  Order

Stations:  WDBR-FM,  WDBR-HD2,  WDBR-HD3,

WDBR-HD4,  WLFZ-FM,  WTAX-AM-FM,  WYMG-FM

Contract  Name:  FALL  JOB  FAIR

Contract#:  19159

Start  Date:  7/28/25  End  Date:  8/25/25

Revenue  Type:  Local  Direct  Type:  Cash

Advertiser:  CAPITOL  MEDIA  GROUP

Address:  . 3501 EastSangamon.Avenue. . . . -i
City:   Springfield  State:  IL Zip:  62707

Phone:  (  ), ,, , , , , .

Product  Name:

Comp.  Code:  PSA/Promo

Sec.  Comp.:  EmploymenURecruitment

Buyer:

TaxSchedule:  ,,,  (;one)

Agency  Commission  %:  0

Billing  Cycle:  Standard

Salesperson:  200008Cbull  Comm  %:  15

Makegood  Policy:  WITHIN  CONTRACT  DATES

WDBR-FM

No
DATES Alt

wks

TIMES
u_N

DISTRIBUTION
rU!T[

TOT  ALS
PTY

START i END START END M T W  T F SA  SU Per Wk iiD/W SPOTS $$

1 7/28/25 8/25/25 6:00  AM 12:00AM 30 -l-l-l-l-l-l- 35 i D 0.00 145 0.00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

WDBR-HD2

TOT  AL GROSS  $o.oo,  NET  $0.00

Nc
DATES Alt

wks

TIMES
L[_N

DISTRIBUTION
I1A1T

Tl)T  ALS
PTY

START END START END M T W  T F SA  StJ Per  Wk D/W SPOTS $$

1 7/28/25 8/25/25 6:00 AM 12:00  AM 30 -l-l-l-l-l-l- 35 D 0.00 145 0.00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

WDBR-HD3

TOTAL  GROSS  $o.oo,  NET  $0.00

No
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
I',ATE

Tl)T  ALS
PTY

START i END START I END M T W  T F SA  SU Per  Wk D/W SPOTS $$

1 7/28/25 8/25/25 6:00  AM i2:00AM 30 - I - I - I - I - I - l- 35 o 0.00 145 0.00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

TOT  AL GROSS  $o.oo,  NET  $0.00

" Sent to the traffic system by 2591 ktru, 07/01/25 @8:1 7AM
Page  #: 1



Date:  8/13/25

No
DATES Alt

wks

TIMES
L[:N

DISTRIBUTION
r'MT[:

Tl)T  ALS
PTY

START i END START i END M T W  T F SA  SU Per Wk D/W SPOTS $$

1 7/28/25 ' 8/25/25 6:00  AM ' 12:00  AM 30 -l-l-l-lml- 35 D 0.00 145 0.00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

No
DA-rES Alt

wks

TIMES
LAN

DISTRIBUTION
r;!ATC

Tl)T  ALS
PTY

START END START END M T W  T F SA  SU Per  Wk D/W SPOTS $$

1 7/28/25 8/25/25 6:00  AM 12:00  AM 30 -l-l-l-l-l-l- 35 o 0.00 i 45 C).00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

No
DA-ES An

wks

TlkiES
L[_N

DISTRIBUTION
RAT[:

TOT  ALS
PTY

START END START END M T W  T F SA  SLI Per Wk D/W SPOTS $$

1 7/28/25 8/25/25 6:00 AM 12:00  AM 30 -l-l-l-l-l-l- 35 D 0.00 145 0.00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

No
DATES Alt

wks

TIMES
L[N

DISTRIBUTION
rlAT[

Tl)T  ALS
PTY

START I END START I END M T W  T F SA  SU Per Wk D/W SPOTS $$

1 7/28/25 8/25/25 6:00  AM 12:00  AM 30 -I-H-I-I-I- 35 D 0.00 145 0.00 5

SPRINGFIELD  CHAMBER  FALL

JOB FAIR

Billing  Projections:  By  Month

Jul 25

0.00

0.00

Aug  25

0.00

0.00

WDBR-HD4

TOT  AL GROSS  @o.oo, NET $0.00

WLFZ-FM

TOTAL  GROSS  $0.00, NET $0.00

WTAX-AM-FM

TOT  AL GROSS $0.00, NET $0.00

WYMG-FM

TOTAL  GROSS  so.oo, NET $0.00

" Sent to the traffic system by 2591 ktru, 07/01/25 @81 7AM
Page  #: 2



(Print  Spot Prices

Date: 8/1 3/25

TOT  AL SPOTS 1015

GROSS TOT  AL $ 0.00

ADJUSTED  SPOTS 1014

ADJUSTED  TOT AL $ 0.00

APPROVE  DECLINE

(t
o

o

o

o

o

o

o

200008cbull,  07/01/25  @8:13AM

Business  Manager

Traffic  Manager

Traffic  Assistant

" Sent  to the traffic  system by 2591ktru,  07/Oal/25 @8:17AM
Page  #:3



CAPITOL  MEDIA  GROUP
SPRINGFIELD  CHAMBER  FALL JOB
FAIR - EMPLOYERS
Sales:
Chris Bullock

Script

Words:  99, Chars:  568

Len:  30.0  (Est.  Len.:  30.7)

Cart:  7807

Due:  07-16-25

Run:  07-28-25  -  08-25-25

WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2,  WYMG-FM,

REWIND  HD4,  WLFZ-FM,  PURE  OLDIES  HD3

ATTENTION  ALL EMPLOYERS!  FIND  YOUR  NEXT  GREAT  HIRE  AT THE

CHAMBER  JOB FAIR, SPONSORED  BY THE GREATER  SPRINGFIELD  CHAMBER

OF COMMERCE  AND  LINCOLN  LAND  COMMUNITY  COLLEGE.  HUNDREDS  OF

QUALITY  CANDIDATES  COME  TO THE FAIR  SEEKING  FULL,  PART-TIME,  AND

SEASONAL  POSITIONS.  GREAT  EMPLOYEES  ARE NOT HARD  TO FIND  AT THE

CHAMBER'S  JOB FAIR,  AUGUST  26th,  4:00  TO 6:00 P.M. AT THE CROWNE

PLAZA  SPRINGFIELD  CONVENTION  CENTER.  REGISTER  FOR  A BOOTH  TODAY.

LEARN  MORE  AT G-S-C-C  "DOT"  ORG  OR CALL  217-525-1173.

AD TYPE

@ Commercial

PROD  NOTES

MUSIC  BED

PRONUNCIATION



CAPITOL  MEDIA  GROUP

SPRINGFIELD  CHAMBER  FALL  JOB

FAIR  - SEEKERS

Sales:

Chris  Bullock

Script

Words: 88, Chars: 570
Len: 30.0 (Est.  Len.: 30.8)

Cart: 7808
Due: 07-16-25

Run: 07-28-25  -  08-25-25
WTAX  AM-FM,  WDBR-FM,  OUTLAW  HD2, \/VYMG-FM,

REWIND  HD4, WLFZ-FM,  PURE OLDIES  HD3

THE  GREATER  SPRINGFIELD  CHAMBER  OF COMMERCE  AND PRESENTING

SPONSOR,  LINCOLN  LAND  COMMUNITY  COLLEGE  INVITE  YOU TO ATTEND  THE

CHAMBER  JOB FAIR. EMPLOYERS  FROM  A VARIETY  OF INDUSTRIES  -

MEDICAL,  TECHNOLOGY,  NONPROFIT,  FINANCIAL  SERVICES  AND  MORE  - WILL

INTERVIEW  FOR  ENTRY-LEVEL  THROUGH  PROFESSIONAL  POSITIONS,

INCLUDING  FULL,  PART-TIME  AND  SEASONAL  OPPORTUNITIES.  FIND THE  JOB

THAT'S  RIGHT  FOR  YOU!  ATTEND  THE CHAMBER's  JOB FAIR ... AUGUST  26TH,

4PM TO 6PM  AT THE CROWNE  PLAZAi  EMPLOYERS  CAN  ALSO  REGISTER  FOR

A BOOTH.  LEARN  MORE  AT G-S-C-C  "DOT"  ORG.

AD  TYPE

*  Commercial

PROD  NOTES

MUSIC  BED

PRONUNCIATION



Sheila  Wetherell

From:

Sent:

To:

Subject:

Handshake  <handshake@notifications,joinhandshake.com>

Tuesday,  February  25, 2025  4:24  PM

Sheila  Wetherell

Career  Fair Registration  Approved  at Eastern  Illinois  University

[EXTERNAL]  This  email  originated  from  outside  of  Saga  Communications.  Do not  click  links  or

open attachments ur;less yourecognizethesender  an4know the content is safe.

Handshake

Your  registration  has  been

approved!

Hello  Sheila,

Your  registration  for  2025  Media  Internship  and  Job  Fair  has  been  approved!

You  can  view  more  details  about  your  registration  at  any  time  on Handshake.

Registration  Date:  2025-02-25

Employer:  Saga  Communications

Registrant:  SheiLa  WetherelL

Date  Attending:

Tuesday,  Apr  1, 11 :OO am-1:00  pm CDT

1



Message  from  Eastern  Illinois  University

Thank  you  for  registering  for  our  2025  In-Person  Media  Internship  and  Job  Fair.  We're  excited  to  have  you

attend  and  we  thank  you  for  yourinterestin  our  EIU Students.

Please  contact  the  career  fair  host  for  any  questions:

Name:  John  Marr

Email  Address:  jwmarr@eiu.edu

Thank  you,

Eastern  Illinois  University

If you'd no longer Like to receive emails like this you can sBm  to manage your notification  preferences  or unsubscribe.

t=i.o. Box 40770,  San Francisco,  CA  94140

2


